Town of Columbia

323 Jonathan Trumbull Highway, Columbia, CT  06237

Phone: (860) 228-0110      Fax: (860) 228-1952

REQUEST FOR USE

The Meeting Place
Date Submitted

Contact Name

Group/Organization

Address

Email Address_____________________________________________________________________

Telephone

Date(s)/Time(s) of Use


Purpose

Applicant Signature

The Meeting Place is available for meetings of Town of Columbia agencies, and Columbia political and civic organizations.  Requests for use are to be submitted to the Town Administrator’s Office at 228-0110.  Government activities are given preference over other meetings.  No private parties or social events are allowed.
The facility shall be left in the same condition it was found.  Capacity for upstairs meeting room is 30 people.

	For Office Use Only

	Approved by First Selectman/Town Administrator:
	Date:
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