EXHIBIT A

MONTHLY PRICE INDEX
AS OF
APRIL 15,2009

Commodity | Market Share
Ttem Share Value/Ton Value
# Commodity (Annual)* (Monthly)** | Per Ton
1 Aseptic containers A5 % 5 10.00 $0.02
2 Aluminum containers 28% $ 930.00 $2.60
3 Aluminum Foil 28% $40.00 $0.11
i Glass — Aggregate 18.80% ($30.00) ($5.64)
5 HDPE - Colored Plastic 2.23% $ 240.00 $5.35
6 HDPE - Natural Plastic 1.11% $370.00 $4.11
7 HDPE — Buckels 19% $ 80.00 $0.15
8 PETE — Plastics 2.23% $ 180.00 $ 4.01
9 Mixed Plastics 3-7 1.50% $10.00 $0.15
10 Tin Caos 4.46% $ 85.00 $3.79
11 Mixed Metal 13% $ 85.00 $0.11
12 Trash Residue 6.00% ($85.00) ($5.10)
i3 Clean Newspapers 46.01% $45.00 $20.70
14 Mixed Paper 9.78% $17.50 $1.71
i5 Old Corrugated Cardboard 6.85% $ 37.50 $2.57

100.00% 3 34.65
* Applicable for Period From April 2009 through April 2010
#*+ Market Value Per Ton as determined by the following indices:
Item / Commodity Index
Aseptic containers Spot Marlcet
Aluminum containers Waste News, New York (NE USA/Maritimes) regional average
Aluminum Toil Spot Market
Glass — Aggregate Fee as determined by WWP

HDPE - Colored Plastic
HDPE - Natural Plastic

Waste News, New York (NE USA/Maritimes) regional average
Waste News, New York (NE USA/Maritimes) regional average

HDPE — Buckets Spot Market
PETE — Plastics Waste News, New York (NE USA/Maritimes) regional average
Mixed Plastics 3-7 Spot Market

Tin Cans

Mixed Metal
Trash Residue
Clean Newspapers
Mixed Paper

Old Corrugated
Cardboard
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Waste News, New York (NE USA/Maritimes) regional average
Waste News, New York (NE USA/Maritimes) regional average
Fee as determined by WWP
Official Board Markets, New England average
Official Board Markets, New England average
Official Board Markets, New England average




EXTOBIT B
" SINGLIE STREAM RECYCLABLES

Acceeptable Commodity
Ytem Ttem #*
Newspapers and inserts 13
Magazines / brochures 13
Cardboard 15

Paper bags 15
Paperboard boxes (cereal, egg cartons) 14
Junk mail 14

Phone books / catalogs 14
Hard and soft cover bools 14

White and color paper 14
Envelopes (window ok) 14
File folders 14

School paper 14
Shredded paper - 14
Multi 3 ply paper 14

White, Green and brown glass 4
Tin cans 10
Aluminum cans 2
Aluminum foil
Aluninum pots and pans
Juice and milk cartons
Plastic milk jugs

Plastic sada bottles
Detergent bottles

All plastics #3 1o #7
Small metals

Empty aerosol cans
Plastic buckets and crates

—t

== ooy =W
o

* Commodily ltem # refers to number assigned for various categories of Recyclable Material as
listed on Exhibit A

Unacceptable items

Not allowed - Food Waste in any containers
Needles or syringes

Hazardous or biohazard wasle

Trash or bagged material

All other non-recyclable items
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TOWN OF COLUMBIA

323 Jonathan Trumbull Highway, Columbia, CT' 06237
(860) 228-0110 FAX: (860) 228-1952

OFFICE OF THE TOWN ADMINISTRATOR

T Columbia Board of Selectmen

FROM: Jonathan Luiz, Town Administrator

DATE: August 25, 2014

RE: Revisions to Recreation Director Job Description

Attached is a draft revised job description for the position of Recreation Director. Nikki Keldsen and 1 have
developed this draft together. 1 have also attached what T believe to be the most up-to-date version of the
Recreation Director’s job description.






TOWN OF COLUMBIA

JOB DESCRIPTION FOR
RECREATION DIRECTOR

General Description: Promote and manage recreational, cultural and social activities for all town
residents.  Develop policies and program recommendations for consideration by Recreation
Commission. Ensure all activities related to recreation are in compliance with pertinent town, state,
OSHA and Recreation Commission policies, regulations and standards. g€oordinate activities to
maximize the productive use of town facilities.

Supervision Received: The Recreation Director will report to the Ji

Examples of Duties: The duties and responsibilities listcdfb ™ are IClusive and may be
supplemented as necessary. Act as staff to the Recreationgf whthly Recreation
Commission meetings. Coordinate with the Rec Comdiiss Ty 1 meetlfighagtndas and
help gather materials for the Commission. Work with the RgR ission to develop/plans to meet
the town’s recreational needs. Supervise the Assistant to RCcreation Director. Recruit and
supervise volunteers. Manage all beach actiy pass processing,, rccruilmcnt of
beach staff, procurement of supplies and

scheduling and supervise beach staff. Plan, Of ]
recreational program. Prepare Recreatlon survey SICHICTS pregram’s pamphlets, posters and
public service announcements. UpHHaES ’s 1€ -._'-" ated websites, including the town
website, the online program i€ 101 ebﬂ;lle andigocial media websites. Coordinate recreation

programs and services with®OW de_contracted services, and staff at Horace
W. Porter School nts and activities. Submit the annual
departmental budget gfisultation with the Recreation Commission

. Tenta : own Administrator and boards/commissions.
Administer andgdhoni c ARRES udbet. Responsible for the collection and documentation of

all progran ith town accounting procedures. Monitor Rec.
programming inancial software. Purchase, distribute, collect and
inventory program<gey :pmenl and@s lpplles Identify, write and submit grants. Seek community
cooperation and assis oling and administering recreation programs and activities. Meet

with school officials, 1008 'hletlc clubs, community groups and other park and recreation
departments to expand on Cgl s programs, gather information, ideas and discuss plans to work
cooperatively. Enforce Recgation policies and regulations and address citizens’ concerns and
complaints. Where needs are expressed that cannot be met by the resources of the Town of
Columbia, work with other towns to develop regional recreation programs to meet those needs. Keep
current in recreational best practices, policies and procedures.

Knowledge, skills and abilities: Considerable ability to establish and maintain effective working
relationships with associates and with the public. Highly developed organizational, negotiation,
interpersonal, written and oral communication skills. Demonstrated administrative experience and
skills. Excellent computer skills, including, but not limited to Microsoft Office Suite, word
processing, spreadsheets, email, publishing (i.e.: Microsoft Publisher) and web-based research and



advertising. Knowledge or ability to learn graphic manipulation with Photoshop Elements for
marketing purposes. Knowledge of general principles and practices of municipal recreational
activities including promoting, planning, organizing, budgeting, and evaluating recreational
programs. Ability to perform technical research and comprehensive studies in areas relating to
municipal recreational activities. Considerable ability to prepare technical written reports. Ability to
work independently with little supervision.

Physical and Mental Requirements /| Work Environment: (Required for essential duties;
reasonable accommodations will be considered under the Americans with Disabilities Act; this list is
not all-inclusive and may be supplemented as necessary). Must be mobile with the ability to get from
one location in the office or work site(s) to other locations in and outside ffota the primary office or
work site(s).  Ability to sit and/or stand for prolonged periods gftime. Ability to perform

) ztccurdcy. Ability to see
and rcdd object% closely as in reddmg/ploot reading narrative or i ancm [Bports. Ability to read

plans, maps or diagrams and read from a computer monitorgAbil aidormal sounds with
background noise as in hearing, using a telephone. Ability : Chpmunication and
communicate through speech. Ability to communicate ef; bility to
concentrate on complicated detail and complex issues 40 with some

yimuKiple and diveTse tasks over
long periods of time and ability to remember information thalSjii§ been read, studied or previously
learned. Ability to use knowledge and reasofyy )
apply new information, methodologies, tec les, and islatiofiapplicable to departmental
activities. Ability to distinguish between pt 195
appropriately. Ability to conduct field inspectiof pRllay. include traversing rough terrain.
Works in typical office setting subje r 17
expectations. May be exposed 4
inspection work may includes

ion from computer monitors. Field
litions in outside weather.

Work Environment: Work 1s n1Q§tly pgitpmed in an offfce environment. Work may occasionally
be performed on ath]etissbield: QL par KSFREREWAP beach, in the Lake and on town trails.

Qualificationg®B: 2 NTCh |3 preferably in business, recreation or a closely related
subject. AlsO; % o ys e i
relevant experierl§@who demonstiiit requisite knowledge, skills and abilities may be considered
qualified. Must havég@avalid Conijé ticut Motor Vehicle Operator’s License. CPR and first aid
cerfification required Wil aFs of being hired and kept current during employment.

Note: The above descriptionfi¥”illustrative only. It is not meant to be all-inclusive.

PRESENTED TO THE BOS 9/2/2014

APPROVED OF BY THE BOS




TOWN OF COLUMBIA

Job Title: Recreation Director

Job Description: Promote and maintain recreational activities while creating new recreational,
cultural and social opportunities for all town residents. Develop policies and program
recommendations for consideration by Recreation Commission. Ensure all activities related to
recreation are in compliance with pertinent town, state, OSHA and Recreation Commission policies,
regulations and standards. Coordinate activities to maximize the productive use of town facilities.
Supervise recreation department staff.

Supervision: The Recreation Director will report to the Town Administrator. The Recreation
Director will provide program direction and coordinate with existing town groups including but not
limited to Columbia Basketball, Columbia Baseball, CWSA, Columbia Ski Club and the Columbia
Seniors Organization. The Recreation Commission will work with the Director to ensure the town's
needs are being satisfied. The Recreation Director shall act as staff to the Recreation Commission.

Examples of Duties: The duties and responsibilities listed below are not inclusive and may be
supplemented as necessary.

° Plan, organize and implement a diversified municipal recreational program. Develop
immediate and long-range plans to meet the town’s recreational needs. Evaluate and adjust
various programs and activities throughout the year. Supervise recreation department staff.

° Coordinate recreation programs and services with town maintenance staff and outside
contracted services. Schedule and coordinate the recreational use of properties, rooms and
facilities of the town including Horace Porter School.

° Research and study the condition, trends and circumstances affecting the overall park and
recreation requirements of the town.

° Act as staff to the Recreation Commission and routinely attend Recreation Commission
meetings. Assist the Recreation Commission and participate in regular Recreation
Commission meetings.

° Administer and monitor the approved budget. Responsible for the collection and
documentation of all program fees in a manner consistent with town accounting procedures.

° Purchase, distribute, collect and inventory program equipment and supplies.

o Identify, write and submit grants for all available state or federal funds. Submit required
departmental reports Lo the Recreation Commission.

° Seek community cooperation and assistance in promoting and administering recreation
programs and activities. Meet with school officials, local youth athletic clubs, community
groups and other park and recreation departments to expand on Columbia’s programs, gather
information, ideas and discuss plans to work cooperatively. Prepare Recreation surveys,
newsletters, program’s pamphlets, posters and public service announcements.



° Enforce Recreation policies and regulations and address citizens™ concerns and complaints.

° Where needs are expressed that cannot be met by the resources of the Town of Columbia, work
with other towns to develop regional recreation programs to meet those needs

° Coordinate beach activities. Recruit beach staff including lifeguards. Ensure beach staff have
appropriate certifications. Perform scheduling and supervise beach staff.

° Keep current in recreational best practices, policies and procedures.

Knowledge, skills and abilities

° Considerable ability to establish and maintain effective working relationships with associates
and with the public.

° Highly developed organizational, negotiation, interpersonal, written and oral communication
skilis.

° Demonstrated administrative experience and skills.

° Excellent computer skills, including, but not limited to word processing, spreadsheets, email,

and web-based research.

° Knowledge of general principles and practices of municipal recreational activities including
promoting, planning, organizing, budgeting, and evaluating recreational programs.

° Ability to perform technical research and comprehensive studies in areas relating to municipal
recreational activities.

° Considerable ability to prepare technical written reports.

° Ability to work independently with little supervision.

Physical and Mental Requirements / Work Environment

(Required for essential duties; reasonable accommodations will be considered under the Americans

with Disabilities Act; this list is not all-inclusive and may be supplemented as necessary).

° Must be mobile with the ability to get from one location in the office or work site(s) to other
locations in and outside from the primary office or work site(s). Ability to sit and/or stand for
prolonged periods of time.

° Ability to perform manipulative skills such as writing, using a keyboard and/or calculator with
accuracy.
° Ability to see and read objects closely as in reading/proof reading narrative or financial reports.

Ability to read plans, maps or diagrams and read from a computer monitor.



o Ability to hear normal sounds with background noise as in hearing, using a telephone. Abilily
to distinguish verbal communication and communicate through speech.

° Ability to communicate effectively in oral and written form.

° Ability to concentrate on complicated detail and complex issues for more then three hours at a
time with some interruption, pressure and changing priorities.

° Memory to perform multiple and diverse tasks over long periods of time and ability to
remember information that has been read, studied or previously learned.

° Ability to use knowledge and reasoning to solve complex problems.

° Ability to learn and apply new information, methodologies, techniques and legislation
applicable to departmental activities.

° Ability to distinguish between public and confidential information and handle appropriately.
° Ability to conduct field inspections which may include traversing rough terrain.
o Works in typical office setting subject to interruptions, heavy traffic flow and heavy work

volume expectations. May be exposed to dust and electromagnetic radiation from computer
monitors. Field inspection work may include exposure to seasonal conditions in outside
weather.

Qualifications

Bachelor’s degree in recreation, physical education or closely related area, and two years experience in
municipal or group recreation administration preferred. Candidates with equivalent combination of
education and experience who demonstrate an ability to perform the duties described above will also
be considered. Relevant work experience in municipal or group recreation may also be substituted for
the educational requirement. Must have a valid Connecticut Motor Vehicle Operator’s License. CPR
and first aid certification required within 60 days of being hired and kept current during employment.

NOTE: Job descriptions are subject to change as the Board of Selectmen deems necessary.

APPROVED BY THE COLUMBIA BOARD OF SELECTMEN ON JUNE 16, 2009.






TOWN OF COLUMBIA

323 Jonathan Trumbull Highway, Columbia, CT 06237
(860) 228-0110 FAX: (860) 228-1952

OFFICE OF THE TOWN ADMINISTRATOR

TO: Columbia Board of Selectmen

FROM: Jonathan Luiz, Town Administrator

DATE: August 25, 2014

RE: Revisions to Assistant to the Recreation Director Job Description

Attached is a draft revised job description for the position of Assistant to the Recreation Director. Nikki I eldsen
and I have developed this draft together. T have also attached what I believe to be the most up-to-date version of
the Assistant to the Recreation Director job description.






TOWN OF COLUMBIA

JOB DESCRIPTION FOR
ASSISTANT TO THE RECREATION DIRECTOR

General Description: Performs a variety of responsible administrative and 'customer service tasks
within the Recreation Department.

Supervision Received: The Assistant to the Recreation Director shall be
Recreation Director.

dixcctly supervised by the

Examples of Duties: The duties and responsibilities listed belg inclusive and may be
supplemented as necessary. The Assistant to the Recreation Digge the work of a small
group of seasonal Recreation Department employees on behal Director and assist
with the administrative training of new employees; he/sheghall not exercise regu ervision ovet
other employees. Serves as the primary point of contacgft n person)
between customers and the Recreation Department. AnswOtahs ¢ s0lves, routine
minor problems relating to recreation. Screens and directs 111qUisl€s complaints t0 appropriate
personnel. Relays messages and gives informagtion to the Recredfi@h, Director, recreation department
staff and Recreation Commission membersiiSe fes recreational facilities o1
equipment usage. Records and processes cust registrations. C@mptnicates the established

schedule of recreation programs and activities & i aff, Blstomers and others using
online tools such as the online plogram registral T
paperwmk conccmmg [he P

public service announcerpéngsy i i itector with the planning and execution of

fundraising/special events. On'Qg A Recreation Director is expected to work
certain events (basketbgl] asse W Isnelcg’Outside of his/her regular schedule. Collects
fees for programgf@OIaSSeS SumeLc. N"Mmvolve executing credit, debit and/or cash

transactions; mfintai 12k class cancellations, and transfers: and make related fee

adjustmcnts 5 > 1O software. Act as receptionist; performs data entry;

Knowledge, skills and abilitiest
relationships with associates and with the public. Demonstrated administrative experience and skills.
Excellent computer skills, including, but not limited to Microsoft Office Suite, word processing,
spreadsheets, email, publishing (i.e.: Microsoft Publisher) and web-based research and advertising.
Knowledge or ability to learn graphic manipulation with Photoshop Elements for marketing
purposes. Ability to work independently with little supervision. Ability to learn and apply new
information, methodologies, techniques and legislation applicable to departmental activities. Ability
to distinguish between public and confidential information and handle appropriately. Ability to
conduct field inspections which may include traversing rough terrain.



Physical and Mental Requirements / Work Environment: (Required for essential duties;
reasonable accommodations will be considered under the Americans with Disabilities Act; this list is
not all-inclusive and may be supplemented as necessary). Must be mobile with the ability to get from
one location in the office or work site(s) to other locations in and outside from the primary office or
work site(s). Ability to sit and/or stand for prolonged periods of time. Ability to perform
manipulative skills such as writing, using a keyboard and/or calculator with accuracy. Ability to see
and read objects closely as in reading/proof reading narrative or financial reports.  Ability to read
plans, maps or diagrams and read from a computer monitor. Ability to hear normal sounds with
background noise as in hearing, using a telephone. Ability to distinguish verbal communication and
communicate through speech. Ability to communicate effectively in oral and written form. Ability to
concentrate on complicated detail and complex issues for more then threediolgs at a time with some
interruption, pressure and changing priorities. Memory to perform mulfiple and diverse tasks over

long periods of time and ability to remember information that has b 1d, studied or previously
learned. Ability to use knowledge and reasoning to solve compléy Qis. Ability to learn and
apply new information, methodologies, techniques and ‘m_ atign appligdhle to departmental
activities. Ability to distinguish between public and g ential  inforfj@ion handle

appropriately. Ability to conduct field inspections whiél i SITIE R terrain.

i Microsoft Office Suite, Microsoft Publisher,
Online Internet Explorer, social mgai . Must possess a valid Connecticut Driver's

License by hire date.

online togls

Ofly. It is not meant to be all-inclusive.

9/9/2014

APPROVED Ol




TOWN OF COLUMBIA

Job Title: Assistant to the Recreation Director

Job Description: Performs a variety of responsible administrative and customer service tasks within
the Recreation Department.

Supervision: The Assistant to the Recreation Director shall be directly supervised by the Recreation
Director. Detailed instructions may be given to the Assistant to the Recreation Director at the
beginning of work and on subsequent new assignments or unusual assignments. However, the
Assistant to the Recreation Director shall become familiar with particular procedures and shall be
expected to work independently of the Recreation Director. While the Assistant to the Recreation
Director may check the work of a small group of seasonal Recreation Department employees on behalf
of the Recreation Director and assist with the administrative training of new employees, he/she shall
not exercise regular supervision over other employees.

Examples of Duties: The duties and responsibilities listed below are not inclusive and may be
supplemented as necessary.

e Serves as the primary point of contact (by telephone, correspondence, or in person) between
customers and the recreation department. Answers routine questions and resolves routine
minor problems relating to recreation. Screens and directs inquiries and complaints to
appropriate personnel. Relays messages and gives information to the Recreation Director,
recreation department staff and Recreation Commission members.

e Schedules and reserves recreational facilities or equipment usage. Records and processes
customer registrations. Communicates the established schedule of recreation programs and

activities with municipal staff, customers and others.

e Prepares paperwork concerning the purchase, distribution, collection and inventory of
departmental equipment, supplies and services.

e Compiles data associated with departmental finances, surveys and program participation.
e Types and designs pamphlets, letters, memoranda, posters and public service announcements.

o Collects fees for programs, classes, rentals, etc., which involves executing credit, debit and/or
cash transactions; maintain waiting lists, class cancellations, and transfers; and make related
fee adjustments.

e Act as receptionist; performs data entry; maintains records; files papers; sends out mailings;
sells and processes permits, passes and tickets; researches customer payment history; generates
financial reports; and balances cash drawer, daily receipts and deposits.

e Proofreads and edits documents.

e Conducts research and compiles data.



Knowledge, skills and abilities

o Operates a variety of standard office equipment such as a personal computer, calculator,
phones, and fax.

e Considerable ability to establish and maintain effective working relationships with supervisors,
colleagues, members of boards/commissions and with the public in a manner that is tactful and

courleous.

e Highly developed organizational, negotiation. interpersonal, written and oral communication
skills.

e Ability to prepares written documents with clearly organized thoughts and using the proper
sentence construction, punctuation, and grammar.

e Excellent computer skills, including, but not limited to word processing, spreadsheets, email,
and web-based research.

e Ability to work independently with minimal supervision.
Physical and Mental Requirements / Work Environment

(Required for essential duties; reasonable accommodations will be considered under the Americans
with Disabilities Act; this list is not all-inclusive and may be supplemented as necessary).

° Must be mobile with the ability to get from one location in the office or work site(s) to other
locations in and outside from the primary office or work site(s). Ability to sit and/or stand for
prolonged periods of time.

e Ability to perform manipulative skills such as writing, using a keyboard and/or calculator with
accuracy.

° Ability to see and read objects closely as in reading/proof reading narrative or financial reports.
Ability to read plans, maps or diagrams and read from a computer monitor.

° Ability to hear normal sounds with background noise as in hearing, using a telephone. Ability
to distinguish verbal communication and communicate through speech.

° Ability to communicate effectively in oral and written form.

o Ability to concentrate on complicated detail and complex issues for more then three hours at a
time with some interruption, pressure and changing priorities.

o Memory to perform multiple and diverse tasks over long periods of time and ability to
remember information that has been read, studied or previously learned.

° Ability to use knowledge and reasoning to solve complex problems.



o Ability to learn and apply new information, methodologies, techniques and legislation
applicable to departmental activities.

° Ability to distinguish between public and confidential information and handle appropriately.
° Ability to conduct field inspections which may include traversing rough terrain.
° Works in typical office setting subject to interruptions, heavy traffic flow and heavy work

volume expectations. May be exposed to dust and electromagnetic radiation from computer
monitors. Field inspection work may include exposure to seasonal conditions in outside
weather,

Minimum Qualifications. High school graduate. Any combination of training, education, and
experience equivalent to entry level (1 - 2 years) experience performing progressively responsible
office clerical/secretarial work. A minimum typing/keying speed of 40 net words per minute is also
required and will be verified prior to employment. Proficiency with Microsoft Word, Excel, Qutlook,
Internet Explorer or their equivalents.

Special Requirement(s). Must possess a valid Connecticut Driver’s License by hire date. Successflul
completion of a criminal background investigation conducted by the Connecticut State Police.

Preferred/Desirable Qualification(s). Associates degree. Supplemental education or training related
to recreation and/or municipal government.

NOTE: Job descriptions are subject to change as the Board of Selectmen deems necessary.

APPROVED BY THE COLUMBIA BOARD OF SELECTMEN ON JUNE 16, 2009.






TOWN OF COLUMBIA

323 Jonathan Trumbull Highway, Columbia, CT 06237
(860) 228-0110 FAX: (860) 228-1952

OFFICE OF THE TOWN ADMINISTRATOR

TO: Columbia Board of Selectinen
FROM: Jonathan Luiz, Town Administrator
DATE: August 29, 2014

RE: FY 14-15 STEAP Grant application

Governor Malloy recently announced that the Office of Policy and Management (OPM) is now accepting
applications for funding under the Small Town Economic Assistance Program (STEAP) for fiscal year 2014-2015.
The STEAP program is administered by the Office of Policy and Management. STEAP funds are issued by the
State Bond Commission and can only be used for capital projects.

Projects eligible for STEAP funds include:1) cconomic development projects such as (a) constructing or
rehabilitating commercial, industrial, or mixed-use structures and (b) constructing, reconstructing, or repairing
roads, access ways, and other site improvements; 2) recreation and solid waste disposal projects; 3) social service-
related projects, including day care centers, eldetly centets, domestic violence and cemergency homeless shelters,
multi-purpose human resource centers, and food distribution facilities: 4) housing projects; 5) pilot historic
preservation and redevelopment programs that leverage private funds; and 6) other kinds of development projects
involving economic and community development, transportation, envitonmental protection, public safety, children
and familics and social service programs.

For Fiscal Year 2014-2015 STEAP grants, priority will be given to proposed projects which: generate cconomic
development; create or retain jobs; improve quality of life for residents; can begin in the immediate future; and have
secured necessary additional funds for the project.

After careful thought and in-depth discussions with the Director of Public Works, T respectfully suggest that the
BOS authorize the Town Administrator to apply for a STEAP grant for:

Repairs to the Baker Hill Road Bridge, including road work, in the amount of $220.000.
AND/OR
- Repatrs to the Hop River Road Bridge, including road work, in the amount of $186,480.

I'am still awaiting word from Lebanon and Coventry concerning their commitment to fund their share of the
projects. Lebanon would fund approximately $154,000 for the Baker Hill Road Bridge and Coventry would fund
approximately $372,960 for the Hop River Road Bridge. Also, I need to get clarification from OPM as to whether
or not it would allow Columbia to submit an application for both projects.

Please know that Columbia’s last request for a STEAP grant was not successful. Attached is a letter Carmen
received from OPM informing Columbia of the news.



y'u‘?"ﬁlj? STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMIENT

August 5, 2014

The Honorable Carmen Vance
First Selectman

Town of Columbia

323 Route 87

Columbia, CT 06237

Dear First Selectman Vance:

Thank you for submitting an application for the Small Town Economic Assistance Program (STEAP) for fiscal

year 2013-2014. | regret to inform you that the Town of Columbia’s application was not selected for grant
funding this year.

As you know, STEAP is a very popular program with our small towns and as is often the case the twenty
million dollars of available funding is not enough to award every application this office receives. | greatly
appreciate the time and attention you put into your application and encourage you to apply again in the
2014-2015 round that is set to kick off next week. Please keep an eye on your email for more details on
how to apply.

In the meantime, if you have any questions please feel free to contact Meagan Occhiogrosso of my staff at
(860) 418-6381. Thank you again for your time and effort.

Sincerely,

.

Sedain,
"

Benjamin Barnes
Secretary



TOWN OF COLUMBIA

323 Jonathan Trumbull Highway, Columbia, CT 06237
(860) 228-0110 FAX: (860) 228-1952

OFFICE OF THE TOWN ADMINISTRATOR

TO: Columbia Board of Selectmen

FROM: Jonathan Luiz, Town Administrator

DATE: August 25, 2014

RE: Revisions to Town Clerk Job Description

Attached is a draft revised job description for the position of Town Clerk. Robin Kenefick and T have developed
this draft together. T have also attached what I believe to be the most up-to-date version of the Town Clerk’s job
description.






TOWN OF COLUMBIA

JOB DESCRIPTION FOR TOWN CLERK

GENERAL DESCRIPTION:

Responsible for the management of all operations of the Town Clerk's office as prescribed by the
General Statutes of the State of Connecticut and the Town Charter.

SUPERVISION RECEIVED:

Supervised by the Town Administrator.

ESSENTIAL JOB FUNCTIONS:

Manages the Town Clerk/Public Records department. Pyf
service to customers. Reviews, interprets and implemdit

ides accurate, timely
proceduges necessary to

expenditures within budgeted allocations. Sup& 18p@iment empjOyees and directs training.
Altends in-service and other training classes to K Ok wlcdge of codes, laws,

irming new elected and appointed officials; and
nintains records of elections, appointments, and

ylof appointme

tal statistics and issuance of applicable certificates and

Svith laws affecting the handling of vital statistics. Functions include:
ing vital gifitistics in the computer system and microfilming and housing vital
statistics records; ¢ lling sdtistics and issuing marriage licenses; verifying local death certificates:
issuing burial and creM@lg certificates; and issuing certified copies to those who are legally entitled
to copies. Serves as cusfiitlian of important legal documents and advises records management
procedures for all Town departments in accordance with the statutory requirements of the Office of
the Public Records Administrator and State Archives of the Connecticut State Library, Freedom of
Information Act, and other applicable laws. Certifies town documents and applies the corporate seal.
Prepares Town Meeting minutes. Helps the town codify and publishing ordinances. Posts and files
meeting notices and agendas of boards and commissions. Ensures that the monthly state reports for
sport licenses and historic document preservation fee are submitted and the quarterly marriage
licenses report is made. Serves as Notary Public which involves: maintaining an active file of
notaries, issuing notary authentication certificates, and collecting filing fees for residents and for
individuals seeking to file their place of business certificates. Reviews and distributes new legislation



to Town departments and maintains a file of relevant legislation, including public acts, current
General Statutes of Connecticut, and a collection of State manuals.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of and ability to research state and municipal laws relating to the powers and duties of
the Office of the Town Clerk. Strong ability to develop and manage records, procedures and systems.
Ability to deal tactfully and effectively with the public, media, local and state agencies, and other
Town departments. Considerable ability to communicate effectively both orally and in writing.
Ability to accurately record information provided orally. Considerable ability to lead and supervise
others. Ability to work under pressure and to make decisions within a deadline. Ability to work long

Ability to get from one location in the office or work site(s md outside from the
primary office or work site(s). Ability to sit and/or sldn( e. Ability to
perform manipulative skills such as writing, using a kgs

Ability to see and read objects closely. Ability to 1se as in
hearing, using a telephone. Ability to multitask effectivel§ge ' staff and
public. Ability to remember information that has been read, §IiCd or previously learned. Ability to
use judgment and reasoning to solve comp s. Abilif§giplearn and apply new information,

methodologies, techniques and legislation dRElic: Wihactivities. Ability to distinguish

between public and confidential information\@rndghfindle iateNGRagtires full range of body
LLeeT Work may include extended
o 51" keyboard. Ability to work
under stress from contact w fanging priorities and conditions
Ability to file letters, cor ‘ drawers ranging from 1’ to 6’ from
the tloor Abl]l[y to w mgh{ hours during certain times of the year. Ability to reach

and lhoroug ess of work, and observlng surroundmgs and
ves everyday risks or discomforts which require normal safety

College graduate or cOg@®nsurate experience. Also a minimum of five years of relevant experience
in records management$h a diversified, complex records environment. Management experience and
proven supervisory ability. Computer literacy, with strong working knowledge of Microsoft
applications. Ability to become quickly familiar with automated records management systems. The
employee muslt have formal training in data processing and data entry procedures. Possession or
ability to acquire certification as a Connecticut Municipal Town Clerk within three years of hire.
Must Possess and maintain a valid Connecticut driver’s license. Must be a Connecticut notary public
within the first year of employment.

Note: The above description is illustrative only. It is not meant to be all-inclusive.

PRESENTED TO THE BOS 9/2/2014 |




TITLE: TOWN CLERK

GENERAL DESCRIPTION:

This is highly responsible administrative and technical work directing land and vital
records administration and Supervision of elections.

Work involves responsibility for land record documents and maps, vital statistics
records, supervision of election procedures, and sale of a variety of licenses. Serves as
Registrar of Vital Statistics according to State requirements. Duties include policy
recommendation, departmental activities, and the performance of records management
functions, as necessary. The position also has the responsibility for making difficult
record management and election procedures technical decisions. The work requires
that the employee have thorough knowledge, skill and ability in every phase of public
records administration.

SUPERVISION RECEIVED:

This is an elected position and does not report directly to any other position but
operates within the parameters of State statute and is functionaily responsible (o the
Secretary of the Stale and other State Officials.

EXAMPLE OF DUTIES:

Directs the operation of the Town Clerk's Department through an Assistant, evaluates
and administers the maintenance of land records and maps, vital statistics, voter
registration, election administration, and issues a variely of licenses and permits.

Records, processes and indexes land records, computes and collects municipal and
state conveyance taxes; microfilms land records and provides for security storage.

Oversees election procedures and compiles and files reports of election activities and
results with Secretary to the State; registers voters, issues absentee ballots, prepares
content of ballot, and instructs election officials and writes and publishes legal notices
concerning election activities. Administers official oaths to newiy elected officials.

Performs all recording and administrative tasks in the Town Clerk's Office, as
necessary.

Reviews, interprets and implements relevant laws, regulations and procedures,
Answers inquiries from the general public and state officials; serves as nolary public,
Prepares certified copies of documents and affixes seals.

Drafts department budget and controls and accounts for expenditures within fund
allocations.

Trains departmental personnel in records administration procedures and assists in
personnel actions such as hiring.

7127/2006 Pg. 1



TITLE: TOWN CLERK

Records all monies received by the department and advises Treasurer where to credit
such funds.

Takes minutes at Town meetings.

Performs related work as required.

KNOWLEDGE, SKILLS AND ABILITIES:

Thorough knowledge of records management principles and practices.

Thorough knowledge of the laws, requlations and procedures pertaining to the Office of
the Town Clerk.

Good knowledge of the principles and practices of public administration as applied to a
municipal Town Clerk’'s department,

Considerable ability in oral and written communicalions.

Considerable ability to administer the aclivities of a municipal Town Clerk's department
and to supervise the work of others.

Considerable ability to enforce regulations with firmness and tact.
Considerable ability to make decisions within deadlines.

Considerable ability to establish and maintain effective working relationships with
associates, subordinates, attorneys, bank officials, real estate agents, and the general
public.

QUALIFICATIONS:

This is an elected position and there are no specific educational or experience
requirements necessary to run for this position. High school diploma or the equivalent
including or supplemented by courses in business or records management plus five
years of progressively responsible records management experience, OR an equivalent
combination of education and qualifying experience substituting on a year-for-year
basis, would be desirable,

SPECIAL REQUIREMENTS:

None.

7127/2006 Pg. 2



TITLE: TOWN CLERK
—==_IUVWN CLERK

GENERAL DESCRIPTION:

This is highly responsible administrative and technical work directing land and vital
records administration and Supervision of elections.

Work involves responsibility for land record documents ang maps, vital statistics
records, supervision of election procedures, and sale of a variety of licenses. Serves as
Registrar of Vital Statistics according to State requirements, Duties include policy
recommendation, departmental activities, and the performance of records management
functions, as necessary. The position also has the responsibility for making difficult
record management and election procedures technical decisions. The work requires
that the employee have thorough knowledge, skill and ability in every phase of public
records administration,

SUPERVISION RECEIVED:

This is an elected position and does not report directly to any other position but
Operates within the parameters of State statute and is functionaily responsible (o the
Secretary of the State and other State Officials.

EXAMPLE OF DUTIES:

Directs the operation of the Town Clerk's Department through an Assistant, evaluates
and administers the maintenance of land records and maps, vital statistics, voter
registration, election administration, and issues a variety of licenses and permits.

Records, processes and indexes land records, computes and collects municipal and
state conveyance taxes; microfilms land records and provides for security storage.

Oversees election procedures and compiles and files reports of election activities and
results with Secretary to the State; registers voters, issues absentee ballots, prepares
content of ballol, and instructs election officials and writes and publishes legal notices

concerning election activities. Administers official oaths to newly elected officials.

Performs all recording and administrative tasks in the Town Clerk's Office, as
necessary,

Reviews. interprets and implements relevant laws, regulations and procedures,
Answers inquiries from the general public and state officials; serves as notary public,
prepares certified copies of documents and affixes seals.

Drafts department budget and controls and accounts for expenditures within fund
allocations.

Trains deparimental personnel in records administration procedures and assists in
personnel actions such as hiring.

7127/2006 Pg. 1



TITLE: TOWN CLERK

Records all monies received by the departmant and advises Treasurer where to credit
such funds.

Takes minutes at Town meetings.

Performs related work as required.

KNOWLEDGE, SKILLS AND ABILITIES:

Thorough knowledge of records management principles and practices.

Thorough knowledge of the laws, regulations and procedures pertaining to the Olfice of
the Town Clerk.

Good knowledge of the principles and practices of public administration as applied to a
municipal Town Clerk's department.

Considerable ability in oral and written communications.

Considerable ability to administer the activities of a municipal Town Clerk’s department
and to supervise the work of others.

Considerable ability to enforce regulations with firmness and tact.
Considerable ability to make decisions within deadlines.

Considerable ability to establish and maintain effective working relationships with
associates, subordinates, attorneys, bank officials, real estate agents, and the general
public.

QUALIFICATIONS:

This is an elected position and there are no specific educational or experience
requirements necessary to run for this position. High school diploma or the equivalent
including or supplemented by courses in business or records management plus five
years of progressively responsible records management experience, OR an equivalent
combination of education and qualifying experience substituting on a year-for-year
basis, would be desirable.

SPECIAL REQUIREMENTS:

None.

712772006 Pg. 2



Town of Columbia
323 Jonathan Trumbull Highway, Columbia, CT 06237
Phone: (860) 228-0110  Fax: (860) 228-1952

Application for Constructing Structures on or over Columbia Lake

Date submilted: &I ) Iﬁ \4’

Complete and return to the Board of Selectmen.

Property owner: £~ M /M A }\/yA ’R A D 7

Address:__ 30 GREEN HILLS KD Eﬂl_fﬂfl/ vy i &"’é&”cfj
Property Location: | § E!Ql?(ﬂ/\//‘ KI) ~0LUMBIA

Daytime phone #_ Y60 &43 4¥ 34 — Yoo 238 |4 26

Applicant if different from owner:
Address:

Daytime phone #

Structure Information:
Proposal is for: [ JNew [ JReplacement Mﬁepair
structure Type: [ IDock MSeawall [ |Raft [ JBoat Cover

Application must include a sketch of the structure cleariy indicating dimensions and placement
of the structure in reference to the property, as well as information regarding materials to be
used in construction/repair. Supporting information such as maps and pictures are also helpful
and may help expedite the process.

Note: Applications made by persons other than the property owner must contain the

N\ written approval of the application by the owner. All fee-owners and owners of rights-
of-way shall join in any application. Signature below indicates approval for the Board of
Selectmen or authorized town personnel to visit property for the purpose of inspecting
prior to and after construction.

Owner Signature: Ejg{,m/ M%A/MW Date:
Applicant Signature: Date:

Special note: Permission by the Board of Selectmen to construct a structure on or
above the Town owned lake bottom shall not relieve the applicant from obtaining other

required approvals, nor shall Selectmen approval indicate eventual approval by other
officials.

Approved: Date:
First Selectman

Revised: 4/1/97, 12/01, 09/03, 10/03
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From: Emma de Nyarady <enyarady@me.com>¢&
Subject: Photos from Jul 25, 2014
Date: July 26, 2014 10:33:40 AM EDT
To: Emma Comcast <efny@comcast.net>

2 Altachments, 1.2 MB

18 Evdowni red. Lakrewall




From: Emma de Nyarady <enyarady@me.com>&
Subject: Photos from Jul 25, 2014

Date: July 26, 2014 10:32:06 AM EDT
To: Emma Comcast <efny@comcast.net>

2 Altachments, 976 KB

Laewall at 18. Evdont vA.
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LAKE MANAGEMENT ADVISORY COMMI TTEE

August 18, 2014

Ms. Carmen Vance

First Selectman

323 Roule 87, Yeoman’s Hall
Columbia, Connecticut 06237

On August 18, 2014, Michael Williams (contractor) submitted a permit application on behalf of
Craig Gales at 35 Woodland Terrace to install a personal walercraft rafl.

On August 18, 2014, I (representing LMAC) met with Mr. Williams at the Woodland Terrace
address o revicw another application. It was noted that an existing 10° x 12’ raft uscd for
personal walercralt was tied (o the existing dock. It was also noted that the structure was not
reviewed or permitted.

Alter review, it is the recommendation of LMAC (o the Board of Sclectmen that they consider
approving (he installation of the raflt with the following considerations:

e The raft will be placed in its current location.

* Should the owner wish to move the location of the ra [t, then additional permit review
would be required.

Your consideration in this matter is appreciated.

Respectlully Submitted:
Mank T. Coleman
Mark T. Coleman
Chairman, LMAC






Town of Columbia
323 Jonathan Trumbull Highway, Columbia, CT 06237
Phone: (860) 228-0110  Fax: (860) 228-1952

Application for Constructing Structures on or over Columbia Lake
Date submilted: g'// f/Z,e/}f'

Complete and return to the Board of Selectmen.

Properly owner: C”\&I‘E; /.!:k‘{t’_f

Address: 3‘; [,J{)cd’/r:,/w( ";’_c’/f‘z;(_&

Property Location: li $emt

Daytime phone # Fbo- 2.8 2580

Applicant if different from owner: A e ol lresms

Address: W Seoler We , Fobntin Cr, OL2ceo
Daytime phone {/ §Go- 428 S So

Structure Information:
Proposal is for; ENew [(JReplacement [CJRepair

Structure Type: [JDock - °  [JSeawall B@Qaﬂ [CBoat Cover

Application must include a sketch of the structure clearly indicating dimensions and placement
of the structure in reference to the property, as well as information regarding materials to be
used in construction/repair, Supporting information such as maps and pictures are also helpful
and may help expedite the process.

Note: Applications made by persons other than the property owner must contain the
written approval of the application by the owner. All fee-owners and owners of rights-
of-way shall join in any application. Signature below indicates approval for the Board of
Selectmen or authorized town personnel to visit property for the purpose of inspecting

prior to and after construction. ‘ ;
Date: &//‘}7?0 7

Owner Signature: 7 v )
¢ R i
Applicant Signalure: /h/zﬂ %}//{7’ - Date: J’//(/Z 4

Special note: Permission by the Board of Selectmen to construct a structure on or
above the Town owned lake bottom shall not relieve the applicant from obtaining other

required approvals, nor shall Selectmen approval indicate eventual approval by other
officials.

Approved: Date:
First Selectman

Revised: 4/1/97, 12001, 09/03, 10/03
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Town of Columbia
323 Jonathan Trumbull Highway, Columbia, CT 06237
Phone: (860) 228-0110  Fax: (860) 228-1952

Application for Constructing Structures on or over Columbia Lake
Date submitted: B~ - 204

Complete and return to the Board of Selectmen.

Property owner: Cor \ E:s"}c '

Address: 19 Sleepy Ho lLgeu Rd. Coluwili v, T
Property Location: S aw~e. ’
Daytime phone #__ $1, 0~ 96 S—% | 40

Applicant if different from owner:
Address:

Daytime phone #

Structure Information:
Proposal is for: [ JNew [X#Replacement |_|Repair
Structure Type: MDock [ ISeawall [ Raft [JBoat Cover

Application must include a sketch of the structure clearly indicating dimensions and placement
of the structure in reference to the property, as well as information regarding materials to be
used in construction/repair. Supporting information such as maps and pictures are also helpful
and may help expedite the process.

Note: Applications made by persons other than the property owner must contain the
written approval of the application by the owner. All fee-owners and owners of rights-
of-way shall join in any application. Signature below indicates approval for the Board of
Selectmen or authorized town personnel to visit property for the purpose of inspecting
prior to and after construction.

—
Owner Signature: CL*—/L ’/GT"—;&—-—" Date: By "?/J-D( 7

Applicant Signature: Date:

Special note: Permission by the Board of Selectmen to construct a structure on or
above the Town owned lake bottom shall not relieve the applicant from obtaining other

required approvals, nor shall Selectmen approval indicate eventual approval by other
officials.

Approved: Date:
First Selectman

Revised: 4/1/97, 12/01, 09/03, 10/03



Application for Replacement Dock at 19 Sleepy Hollow Rd

Last winter, the ice pack destroyed the end of our dock and we
have spent the summer with the remaining 17 feet that was
left of it. This application is to remove this dock and replace it
with a dock almost identical to the one that was destroyed.

The proposed dock will be three 6 feet by 10 feet sections,
positioned as in the picture (attached). It is a Great Northern
Dock, will be grey decking and aluminum. It will be installed by
Great Northern in the spring. It is classified as a Stationary
Dock, and can be disassembled in the fall and reinstalled each
spring.






STATIONARY ALUMINUM DOCKS™

he DuraLITE aluminum dock design combines
prm with function in one of the strongest alumi-
um dock frames available on the market. Every-

ing about the DuraLITE is designed to be easy,
bW maintenance, strong and more attractive, Its
xternal:frame has a unique track, built in for con-
enient attachment of accessories and connecting
rackets for joining sections together, With easy to
arry frames and removable deck panels, installa-
on could be done by one or two people. This is our
remium dock for use in medium to large water
odies, or for bigger recreational boats.

temovable decl panels provide easier portability
nd prevention of damage from impending storm
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Shier ¢ 979

Made in Maine for the harsh conditions of big watet,
fresh or salt, the DuraLITE superior strength comes
from heavy duty 6" tubular frames, offering maxi-
mum resistance to flexing from vertical load and
twisting forces. Compate this to channel and truss
frame style docks which have very little resistance
to twisting forces.

Sections of Dura-LITE join together, end:
to end, side to side, or end to side usmg the
: snap-on J-Brackets.
— Simply snap the ..
o it e e L J-Brackets onto
the track of the
QATIONARY ALUMINUM DOC'(S frame to provide
a ledger for the
0 u : adjoining section.

ITE Stationam Y




DuraLITE

Dock Sections

Size Frame Weight Part #
4'x10’ 93 Ib 8800DL
6'x10’ 118 Ib 8900DL
4'x12! 110 Ib 8950DL
4'x16’ 139 1b 9416DL

ecking Options

The transition piece between dock and shore, DuraLite Ramps are hinged at the
end toward the dock so the ramp can slope between the two elevations. Its
low profile enables the ramp to blend into the landscape, minimizing the
step height. The decking is removable for easy portability.

RAMPS

‘Size Frame Weight Part #
4' X5 37 Ib 9568DL
4'X 10’ 61 Ib 9567DL
6'X 5’ 49 Ib 9650

6’ X 10/ 77 Ib 9710
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The DuraLITE aluminum dock design combines
form with function in one of the strongest alumi-
num dock frames available on the market. Every-
thing about the DuraLITE is designed to be easy,
low maintenance, strong and more attractive. Its
external frame has a unique track, built in for con-
venient attachment of accessories and connecting
brackets for joining sections together, With easy to
carry frames and removable deck panels, installa-
tion could be done by one or two people. This is our
premium dock for use in medium to large water
bodies, or for higger recreational boats.

Removable deck panels provide easier portability
and prevention of damage from impending storm

he £OF
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DuraLITE

Dock Sections

Size Frame Weight Part #
4'x10' 93 |b 8800DL
6'x10’ 118 Ib 8900DL
4'x12' 110 Ib 8950DL
4'x16’ 139 |b 9416DL

Decking Options

[55

The transition piece between dock and shore, DuralLite Ramps are hinged at the
end toward the dock so the ramp can slope between the two elevations. Its
low profile enables the ramp to blend into the landscape, minimizing the
step height. The decking is removable for easy portability.

RAMPS

Size Frame Weight Part #
4' X 5 37 Ib 9568DL
4' X 10/ 61 Ib 9567DL
6'X 5 49 Ib 9650

6' X 10’ 77 b 9710
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Town of Columbia
323 Jonathan Trumbull Highway, Columbia, CT 06237
Phone: (860) 228-0110  Fax: (860) 228-1952

Application for Constructing Structures on or over Columbia Lake

Date submitted: P‘“ﬁ' 2\ 'ZQ)!L[

Complete and return to the Board of Selectmen.

Property owner: (’E N o N&U\V\Aﬁg\[ e\

Address: 134 Vwed T2d e iy A\ CN O6 e
Property Location: i B \aa oYU \\\o\\bhﬁ

Daytime pheone # 60 - 3 — Ny 3

Applicant if different from owner:

Address:

Raytime phane #

Structure Information:

Proposalis for: [ New [TJReplacement Bl{pair
Structure Type: [LDock - °  []Seawall [ JRaft [ IBoat Cover

Application must include a sketch of the structure clearly indicating dimensions and placement
of the structure in reference to the property, as well as information regarding materials to be
used in construction/repair. Supporting information such as maps and pictures are also helpful

and may help expedite the proceSS\? ‘(’\““"“" D S e N }(\,\_,?\, RS e

Note: Applications made by persons other than the property owner must contain the d‘-‘—k-\-\'}j.
written approval of the application by the owner. All fee-owners and owners of rights-

of-way shall join in any application. Signature below indicates approval for the Board of

Selectmen or authorized town personnel to visit property for the purpose of inspecting

prior to and after construction.

Owner Signature: g \L\J@ \15 -r—"’) Date: <i?/Z'a/ Y
Applicant Slgnam\;\b \Q i e Date: ?/2—'

Special note: Permission by the Board of Selectmen to construct a structure on or
above the Town owned lake bottom shall not relieve the applicant from obtaining other

required approvals, nor shall Selectmen approval indicate eventual approval by other
officials.

Approved: Date:
First Selectman

Revised: 4/1/97, 12/01, 09/03, 10/03
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MACHNIK BROS INC

125 Mile Creel Road

Old Lyme CT 06371
860-434-1330

An Alfirmative Action/Equal Opportunity Employer

Columbia Lake Dam Schedule

10/01

10/01 - 10/08
10/08 — 10/15
10/15 -10/22
10/22 - 11/05
11/05 - 11/12
11/12 -11/19
11/19-11/26
11/26 — 12/01

Mobilize

Excavale spillway

Pour block foundations

Set blocks & fill

Sct rip-rap for spillway & grout
Excavate rip-rap at face & install new
Replace blocks & extend training wall
Install 12” x 127 timbers

Clean up & demobilize






lj l\l | I I H) 173 Church Street  Yalesville, CT 06402
(800) 234-3119 or (203) 269-3119

CONCRETE PRODUCTS Fax: 203-265-4941

www.unitedconcrete.com

Proposal #14070
August 5, 2014

Town of Columbia

Budgetary

PROPOSAL
RETAINING WALL
Columbia Lake Dam Bridge

Columbia, CT

UNITED CONCRETE PRODUCTS INC. is pleased to provide you a quote F.O.B. jobsite for the
following:

Doublewal Units Approx. 976 SF

Doublewal Caps Approx. 104 LF

Doublewal Footings (4'x8'x1’) Approx. 104 LF

Lump Sum Budgetary Total: $49,800.00

Notes:
1. Heaviest Unit Weight is 6.6 Tons.
2. Approximate pervious back fill required in units is 128 cubic yards.
3. This budgetary proposal is based on preliminary information supplied. Price may
increase based on further investigation of lake the bottom.

Price Includes:
Materials:
e United Concrete Products Inc. is a NPCA and PCI certified plant.
s Concrete: 5000 PS! @ 28 days
e Grade 60 rebar, Epoxy
s Doublewal Standard Material/Mix Design
e DOUBLEWAL standard specifications shall apply.

Design:
e Shop drawings and structural calculations signed and sealed by a Professional Engineer
registered in the State of Connecticut.

Other:
e Initial field instruction limited to placement of Precast DOUBLEWAL Units (1 Day).
« Joint Fillers.
e $1,000.00 will be invoiced for Installation device at time of delivery and refunded upon
the devices return at the completion of the job, if used.

Page 1ol 3



$1,000.00 will be invoiced for the Doublewal Accessory Pack container at time of
delivery and refunded upon the containers return, if used.

Delivery:

Day time delivery to jobsite in full truckload quantities, off-loaded by others in a timely
fashion.

Approximately 1 week notification required for deliveries.

Price Excludes:

Off-loading

Installation (including all field work)

Footings & Leveling Pads

Formliner Finish

Stain / Coating / Coloring of concrete

Surveying and/or layout

Embedded items for others trades

Custom units required for underground obstructions
Geotechnical Investigations

Seismic Analysis

Third Party Testing

Wall Inspection

Freeze/Thaw Testing

Global Stability Analysis

Performance or Supply Bond

Sales Tax. Buyer is responsible for applicable taxes.

Terms are net 30 days from invoice, pending credit approval by UCP.

This Proposal is valid for 30 days.

Upon execution of this contract, Doublewal Deposit of $5,000.00 will be due and
payable and will be applied to gross value of this contract.

Retainage is not permitted.

Precast modules will be billed for payment, as fabricated and approved, at convenient
intervals and payment shall be in accordance with terms.

Billing for stored material will occur within 30 days after manufacture. Ownership will be
transferred to payor after receipt of payment.

Any changes in proposed quantities may result in an increase or decrease in overall unit
cost.

A cancellation fee may apply for any work incurred after acceptance by signature on this
proposal.

All job specific or custom products will not be eligible for return or credit. All job specific
or custom products that have been manufactured and then cancelled will be invoiced at
the above quoted prices. If manufactured product is cancelled an additional disposal
fee may be charged.

1.5% service charge added to overdue accounts (per month),

Waiting time and cancellation at time of delivery will be charged at a rate of $110.00 per
hour, with one hour free unloading time allowed.

Site must be accessible by tractor trailer under its own power.

Prices shown are firm thru 9/5/14. Material manufactured after that date may be subject
to an increase.

All pricing based on approval of UCP submittals.

PageZ ol 3



= Photographs and/or concepts may be used in publication, such as newsletters,
calendars and promotional products.

» Quantities/heights provided are approximations and may vary based on actual field
conditions. Invoices will reflect actual product produced.

e Pricing is based upon multiple unit types of variable costs. Any increase or replacement
pieces will carry a cost that could be higher than the computed average costs.

Sincerely, Accepled By:
Signature
Title:
By:
Print Name
Company:
Bob Rizzo
DOUBLEWAL Date:

A division of United Cencrete Products Inc.
Phone: (203) 269-3119

v am

‘nm:n PCI

CENTIFED PLANT
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FACE OF WALL

CONCRETE
FOOTING
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CRUSHED STONE
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RUBBER PADS
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FACE OF WALL

TYPICAL SECTION

N.T.S.

JOB NO. 14070 COLUMBIA PIER
SKETCH NO.1 8-5-14







Jonathan Luiz

F<am: Tom Currier [tchbjc2003@yahoo.com]
1 Monday, August 11, 2014 12:05 PM

lo: Jonathan Luiz

Subject: Windham Transit District

Jonathan,

Regarding our conversation. | would like to be appointed to the Windham Transit District board.

My address is 15 Columbia landing Columbia Ct. 06237 home phone is 860 228 3263 Cell is 860 208
0324

My email is tchbjc2003@yahoo.com

Thanks for your consideration.

TOM CURRIER
BROKER ASSOCIATE

Certified CARTUS Relocation Specialist
Century 21 Connecticut Realty Associates
27 Main Strect
Hebron, CT 06248
'icensed Broker CT and Rl

ice 860-228-9425
Cell 860-208-0324

The finest compliment | can receive is a referral from past clients and customers.
Thank you for your trust.






NIKKI KELDSEN

POST OFFICE BOX 64. COLUMBIA. CT: NIKKLKELDSEN@GMAIL.COM

August 19, 2014

Jonathan Luiz

Town Administrator
323 Route 87
Columbia, CT 06237

Dear Board of Selectmen and Jonathan:

| am writing to inform you of my resignation from the Town of Columbia. My last day of
work will be September 2nd, two weeks from today.

Over the past five years, | have enjoyed providing the residents of Columbia with
excellent recreational activities. Thank you for the opportunities for professional growth;
they have helped prepare me for this next step in my career as | begin working at the
University of Connecticut.

If | can be of any help during the transition, please don't hesitate to ask.

Sincerely,

AL %f eldpo.







PHYLILIS A. LAPIERRE

46 Lakeview Drive, Coventry, CT 06238
(B060) 742 GOS6G
phiflapicrinsbeglobal. net

August 25, 2014

Jonathan Luiz, Town Administrator
Town of Columbia

323 Jonathan Trumbull Hwy.
Columbia, CT 06237

Dear Jonathan:

I have decided to resign from my position of Accountant for personal reasons effective
September 26, 2014 or sooner if you are able to fill the position.

Thank you for the opportunity to put my skills to use once again; | enjoyed the
challenges and the complexity of the work. | would consider providing assistance on an
occasional, limited basis in the Finance Dept. if the need should arise.

Sincerely,

@;w%‘zmm

Phyllis Lapierre

Cc: Beverly Ciurylo, Finance Manager






- Town Road Paving

Columbia Public Works has begun renovating the following
roads: Brendi Trail, Russmar Trail, Timber Trail, Oakwood

Lane, Lakeview Park and Lakeview Drive.

I ending on the weather, the majority of the road paving

should be completed by the end of August.

Town staff and contractors will try to minimize inconveniences
to residents. However, traffic delays are expected.

|

I

For further information please contact the Public Works Director

at 860-228-4270. Visit www.columbiact.org for updates.
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August 13, 2014

GOV. MALLOY: 24 MUNICIPALITIES TO RECEIVE $12.9 MILLION IN
GRANTS FOR HOUSING AND COMMUNITY REVITALIZATION PROJECTS

(HARTFORD, CT) - Governor Dannel P. Malloy loday announced the state is awarding $12,851,155 to 24
municipalities in Connecticut for affordable and senior housing, economic development, and other revitalizalion
projects in each community.

The funds come from the U.S. Department of Housing and Urban Development's Small Cities Community
Development Block Grant Program, which providas grants to eligible municipalities for economic development,
affordable housing, community facilities and other revitalization projects. The program is administered by
Connecticut’s Department of Housing.

"These grants will fund projects that are integral to increasing affordable housing in our state and improving the
quality of life for residents,” said Governor Malloy. "Right now we are making the most significant commitment
in affordable housing that our state has seen in decades because we know that when we invest in housing, we
invest in people, communities and our economic future.”

Grants will fund approximately 666 units of elderly and low and moderate-income housing and a road
improvement project in the following towns:

« Bethlehem — $400,000: Bethlehem Housing Rehabilitation is starting a housing program and plans (o
rehabilitate 12 units of low- and moderate-income housing. Upgrades would include healing sy stems
repairs, window replacement, lead paint removal, electrical and code upgrades, elc.

» Branford — $448,500: The Branford Housing Authority will undertake renovations at Parkside Villages
1 and 2 Senior Housing Complex by improving lighting, pavement reconstruction and provide emergency
generators for community rooms. Together the project will impact 90 units of housing.

+ Coventry — $500,000; Coventry will usz the funding to start a Regional Housing Rehabilitation Loan
Program to help low- and moderate-income homeowners in the towns of Coventry and Columbia.
y Eighteen housing units are anticipated to be rehabilitated. Upgrades would include roof replacement,
heating systems, window replacement, lead paint and asbestos removal, electrical and other code
upgrades, etc.

« Derby — $400,000: Derby Housing Rehabilitation is continuing its housing rehab program and plans to
rehabilitate 12 units of low- and moderate-income housing. Upgrades would include roof replacement,
heating systems, window replacement, lead paint and asbestos remaoval, electrical and code upgrades,
ete.

+ East Haddam — $791,210: East Haddam Housing Authority will make impravements Lo the Oak
Terrace Senior Housing Complex, a 36-unit complex, by replacing roofs, upgrade kilchens and provide
ADA accessibility to bathrooms; and replace windows and doors to improve energy efficiency.

s Franklin — $400,000: Franklin Housing Rehabilitation is continuing its housing rehab program and
plans to rehabilitate 14 units of low- and moderate-income housing. Upgrades would include roof
replacement, heating systems, window replacement, lead paint and asbestos removal, electrical and
code upgrades, etc.

« Hampton — $400,000; Hamplon Regional Housing Rehabilitation is continuing its regio nal housing
rehab program in Hampton, Chaplin, Scotland, Pomfret, and Eastford, with plans to rehabilitate 12 units
of low- and moderate-income housing. Upgrades would include roof replacement, heating systems,
window replacement, lead paint and asbestos removal, electrical and code upgrades, etc.

+ Griswold — $800,000: Griswold intends lo renovate McCluggage Manor Senior Housing, a 30-unit
complex. Improvements include upgrading kitchens, fire atarm and call-for-aid system improvements,

and exterior door replacement, They also plan to improve site lighting and replace current asphalt
sidewalks with concrete sidewalks.

« Groton — $800,000: The Groton Housing Authority is planning to renovate approximately 64 units of

http://www.governor.ct.gov/malloy/cwp/view.asp?a=4010&Q=5512806 §/13/2014
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DATE:

To:

From:

30-Jul-14

Town of Columbia
Budget Transfer Request
FY:2014-2015

Board of Selectmen

Budget Transfer #  [2015-

Executive/Administrative

670

(Department Name)

I hereby request the following transfer of funds:

In-Budget (up to $500)

In-Budget (5501-10,000 requires FIPAC)

(Dept i)

X From Contingency (requires FIPAC)

Town Meeting

Amount |From A/CH Description To AJCH Description
32 10-4800-900 Contingency 10-4112-720 Admin/Exec, Prof Dues
Reason:

Need more money to péy for the town's Connecticut Conference of Municipalities membership.

Signature of Department Head:

Date:

Date of BOS Meeting:

Approved by the Board of Selectmen

Refer to FIPAC: Yes No

______ Not Approved

First Selectman Signature: Date:
Date of FIPAC Meeting:

Approved by FIPAC Not Approved
FIPAC Chairman Signature Date:







Town of Columbia
Budget Transfer Request
FY:2013-2014

DATE: 18-Aug-14 Budget Transfer # (2014-
To: Board of Selectmen
From: Tax Assessment 132

(Department Name)
| hereby request the following transfer of funds:
X In-Budget (up to $500)

In-Budget ($501-10,000 requires FIPAC)

{Dept #)

Town Meeting

From Contingency (requires FIPAC)

Amount |From A/C#H Description To A/CH Description
98 10-4132-500 Assessor, Prof/Tech 10-4132-110 Assessor, Postage
Reason:

Postage costs higher than expected.

Signature of Departmént Head:

A

Date: _(;5) ﬂ!lﬁ/i‘q’ﬂu

1

Date of BOS Meeting: 8/19/2014
Approved by the Board of Selectmen

First Selectman Signature:

P
Refer to FIPAC: Yes + No

Not Approved

Date:

Date of FIPAC Meeting:
Approved by FIPAC

FIPAC Chairman Signature

Not Approved

Date:







TOWN OF COLUMBIA

323 Jonathan Trumbull Highway, Columbia, CT 06237
(860) 228-0110 FAX: (860) 228-1952

OFFICE OF THE TOWN ADMINISTRATOR

To 1 Columbia BOS & FiPAC

From : Jonathan Luiz, Town Administrator

Date August 15, 2014

Re ; Fiscal Year 2013-2014 Budget Analysis thru August 15, 2014

I have analyzed expenditure and revenue data available in the Town’s accounting software database
pertaining to the Fiscal Year 2013-2014 budget. The data has allowed me to make projections about
this Viscal Year. The projections are highly likely to change in the months ahcad since :all
figures are unavdited and because more bills and revenues may artive.

SUPPLEMENTAL APPROPRIATION: The Columbia BOE was issued a $253,235 supplemental
appropriation in constderation of the Minimum Budget Requirement issue. This appropriation was
not budgeted for, so it will have a negative impact on the town’s General Fund.

EXPENDITURES: Overall, the Board of Selectmen’s Operating Budget expenditutes are projected
to end with a vatiance of $261,790. For detailed information, sec the attached spreadsheet entitled
“I'Y 13-14 Expenditure Analysis as of 8/15/14.” The Boaird of Education’s Operating Budget is
projected to experience a variance of $52,343. Approx $3,000 of tuition money was not spent. The
Y 14-15 Adopted Budget projects an expenditure variance of $40,375.

REVENUES: A revenue variance of $§714,950 is projected at this time. ot detailed information,
please sce the attached spreadsheet entitled “FY 13-14 Revenue Analysis as of 8/15/14.” The FY
14-15 Adopted Budget projects a revenue variance of $438,285. The School Roof Replacement
Reimbursement is the main reason why revenues will be higher than what was projected during the
FY 14-15 budget scason. Please keep in mind that school roof grant revenues received in FY 13-14
will likely take away from school roof grant revenues budgeted for receipt in FY 14-15.

CONCLUSION: FY 13-14 tevenues and expenditures should result in the town having an
Undesignated Fund Balance of approximately $2,900,000. That is $511,093 mote than what the FY
14-15 Adopted Budget projects.




FY 13-14 Expenditure Analysis as of 8-15-14

DEPT DESCRIPTION FY 13114 FY 13114 FY 13/14 Actual FY 1314

2 Budgeted Transfers expenditures & Projected

expenditures thru 8-15-14 encumberances Variances

thru 8-15-14

110 Town Meeting 2,350.00 0.00 245713 192.87
112 Executive and General Admin. Services 723,254.00 5,713.51 658,690.84 70,276.67
1113 Information Technology 27,713.00 0.00 26,585.50 1,127.50
115 Old Firehouse Blds 1,823.00 3,451.00 5,248.07 25.93
116 Chapel on the Green 1,500.00 0.00 1,094.05 405.95
117 Meeting Place 3,743.00 667.00 4,250.50 159.50
120 Judicial & Legal 65,000.00 0.00 64,916.14 83.86
1130 [Registrar of Voters 22,521.00 0.00 13,827.88 8,693.12
131 Town Treasurer 0.00 0.00 0.00 0.00
132 Assessment 116,474.00 928.19 114,559.15 2,843.04
133 Tax Collection 79,792.00 3,039.97 81,851.37 980.60,
134 Public Records Services 91,181.00 771.07 88,765.87 3,186.20
135 Financial Planning and Auditing 18,425.00 1,140.00 19,240.08 324.92
136 Finance Department 236,325.00 2,047.78 231,187.49 7,185.29
140 Tax Review Services 550.00 0.00 491.86 58.14
210 Health Care / Inspect. Services 24 783.00 412.00 25,194.20 0.80
230 Social Services 14,593.00 56.64 8,011.66 6,637.98
1240 Drug & Alcohol Abuse Prevention 823.00 0.00 823.00 0.00
250 Elderly Services (Commission on Aging) 11,948.00 0.00 11,151.42 796.58
260 Beckish Senior Center 72.,515.00 408.22 66,649.16 6,274.06
270 Youth Services 37,313.00 0.00 37,313.00 0.00
310 Police Protection 115,450.00 0.00 108,177.33 7,272.67
320 Fire Fighting & Emerg. (Medical Services) 218,966.00 0.00 215,440.88 3,525.12
330 Fire Prevention Services 21,226.00 199.26 20,726.80 698.46
345 Emer. Management Director 2,897.00 2547 2,684.34 238.13
1350 Lake Management Services 10,438.00 0.00 9,588.39 84961
410 Public Works Maint. Services 613,410.00 22,628.16 605,628 62 30,409.54
420 Waste Diposal Services 171,759.00 2,228.38 143,045.27 30,942 11
440 Street Lighting Services 13,000.00 0.00 11,267.59 1,732.41
510 Planning and Zoning Services 42,614.00 4,801.46 43,050.49 4,364.97
520 Inland Wetland Commission 18,540.00 140.28 17,782.45 897.83
530 Building Services 28,481.00 (4,240.65) 19,798.35 4,442.00
540 Conservation and Agricultural 1,630.00 "~ 0.00 582.18 1,047.82
550 Zoning Appeals Services 1,530.00 0.00 1,172.31 357.69
560 Building Appeal Services 0.00 0.00 0.00 0.00
1570 Land Use Department 59,964 .00 5,226.16 61,870.38 3,319.78
610 Public Celebrations 4,200.00 0.00 1,020.38 3,179.62
620 Library Services 329,553.00 0.00 321,961.56 7,591.44
630 Lake Management Advisory Commitiee 5,450.00 0.00 4,531.43 918.57
640 Beach Services 31,677.00 320.29 27,303.30 4,693.99
650 Camp Services 0.00 0.00 0.00 0.00
660 Recreation Area Operations 4.200.00 0.00 3,056.94 1,143.06
670 Recreation 38,523.00 330.73 37,546.18 1,307.55
700 Debt Service 542,088.00 542,087.52 0.48
800 |Contingency 98,000.00 (54,395.67) 0.00 43,604.33
BOS TOTAL | 3,926,222.00 (4,100.75) 3,660,331.06 261,790.19
|BOE _[Board of Education | 11,249,000.00]  253,235.00] 11,449,892.19] 52,342.81|
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